Вентиляція, освітлення та теплогазопостачання

Requirements for Manuscripts of Articles for Scientific and Technical Collection “Ventyliatsiia, Osvitlennia ta Teplohazopostachannia” (Ventilation, Illumination and Heat and Gas Supply)
Version of June 15, 2018. In the template, abstract in Ukrainian is enlarged to at least 1800 characters including keywords.
Version of January 31, 2018. Added requirement for manuscript text and figure deformation.
Version of November 17, 2017. Page margins are changed, added an invitation for reviewers.
1. General Requirements for Manuscripts
For increase of the review committee, we are glad to invite the authors of articles with scientific degree of Science Doctor or Philosophy Doctor to the review committee. If you agree, please fill in the form in the file
EN. Reviewer.doc or EN. Reviewer.odt,
scan it and send (possibly with the next manuscript) to E-Mail: votgp@ukr.net .
Manuscripts of articles are accepted in English (recommended for attracting the widest international audience), Ukrainian and other languages (at the decision of the editorial board) on the subject of the collection that have not previously been published and are not currently under consideration or accepted for publication in another journal (collection). Combination of different English variants (British, American) is not allowed in single manuscript, except the exact citation and official titles. If the manuscript is a translation of published work, this should be noted. The manuscript should be a completed scientific work, have a high scientific level and meet modern development in science and technology. The author(s) is (are) fully responsible for the material. It is forbidden to use material from any source without reference to the source (plagiarism), to violate license conditions (if any) of used material, and to include material that contains state, commercial secrets etc. Editorial board is not responsible for misuse of any material by the authors.

Manuscripts may contain at least four full pages of typewritten text in MS Word versions 6.0 or higher or compatible text processor. Page format A4 (21 × 29.7 см), margins, cm: top – 2.5, bottom – 2.7, left – 2, right – 2. Article of three pages can be published as an exception by the editorial board and reviewer decision. Configuration of MS Word and LibreOffice are in the additional files. File size may not exceed 2 MiB (2097152 B) due to the limitation of Vernadsky National Library of Ukraine.

Manuscripts may govern the requirements of Ministry of Education and Science of Ukraine for scientific articles in professional journals. The editorial board and reviewers consider the possibility of publishing. Manuscripts should be sent to votgp@ukr.net in MS WORD format doc or docx with a copy in pdf or djvu (in case of impossibility – an archive of page images). Date and time of receiving of the letter to this E-Mail address will be considered as date and time of receipt of the manuscript to the Editorial Board. We cannot warrant publication of manuscript, sent to another E-Mail address.

There are separate files with templates for articles with requirements for the design and formatting of the manuscript. In the files there is formatting of text styles. Use appropriate styles will speed up processing and publication of materials. It is recommended to enter text directly into one of the patterns after removing the yellow highlighted comments.

As automatic hyphenation is used, it is required to choose proper language in standard style and for all paragraphs.

In the manuscript, long sentences and paragraphs are not recommended. Long sentences may be separated into short ones to clarify the text.
Using the character “-” (hyphen) for manual hyphenation is strongly prohibited. The correct character is soft hyphen (Hex code 00AD or decimal code 173, hot key ctrl + “-” on main keyboard).
2. Requirements for the main part of the manuscript
The manuscript must contain the following categories:
· “Introduction” or “Problem”;
· “Relevance of research”;
· “Recent studies and publications”;
· “Purposes of the article”;
· “Main part” (or categories of the main part, enough to understand that they belong to the main part);
· “Conclusions”;
· “Perspectives for further research”;
· “Literature” (references by national standards)
· “References” (references by MLA).
· The heading of the article in Ukrainian, after that – in Russian (for manuscripts in Ukrainian – in Russian, after that – in English; for manuscripts in Russian – in Ukrainian, after that – in English, for other languages – in Ukrainian, after that in Russian, after that – in English)
Before “Literature”, it is recommended to include optional category “Acknowledgement”.

Highlighting. Bold text is not recommended. For absolute necessity (formulation of new concepts, theories, values, etc.) use bold italic formatting without style changing.
Surnames and initials. The initials may be written by non-breaking space (ctrl + shift + space) and may be separated from the name by the same non-breaking space. For example, І. І. Ivanenko, Petrenko V. V. This applicable to the main text, title and references by national standards.
Terminology and designation of values. The manuscript should contain common terms and concepts. Avoid dialect terms except exact quotations. The main condition is the unity of terminology except accurate quotes. If there are terms-synonyms, the work should only use one of them.
Using the same designation for different values is prohibited. If multiple values generally correspond to one symbol (e.g. f means Darcy friction factor or frequency), then various indices, prime, asterisk etc. should be used for univocal correspondence.
Units of physical quantities. Units must meet International System of Units. Common units used in modern practice (hours, °C, etc.) are allowed. Units in the form of fraction may be written in line. The product in the denominator should be written in brackets: W/(m2·K). Degree symbol is the character “°” (hex code 00B0 or decimal code 176) and not the letter “о” or the number “0” in the superscript. You can copy the desired character from the text of these requirements. Minute symbol is the standard apostrophe in italic: “'”. The symbol of seconds is the standard quotes symbol in italic:
“"”. Usually, if the text processor auto-corrects apostrophe or quotation mark, simply undo the last action immediately after the auto-correction.
Between a number and its unit (including percentage, degrees, minutes and seconds) the non-breaking space (ctrl + shift + space) should be used: 1 pt = 1/72 " = 0.0352777… cm, 90 °, 1 ', 100 mm, 10 kJ/(mol·K). If the unit sign is inside the number, it should be surrounded by non-breaking space (ctrl + shift + space): 12 ° 25 '. For part numbers and standard designations that contain unit sign without spaces the additional space is not required. For example, SU resistor 4.7 kOhm marked as 4К7. There is no point after standard abbreviation of unit within a sentence. Units should be printed in regular font. It is recommended to indicate the units of the dimensional formulas, equations and physical quantities in the text.
Formulas. Formulas (equations) should be on a separate line immediately after the text where they are used first time. The empty line should be added before and after a formula.  The explanations should be added immediately after a formula or a formula group (not separated by notional text) with values that have not been mentioned before. It is prohibited to use values in formulas without explanation or explain them in the following paragraphs. The explanation may contain in-line formulas or formulas in a separate line. The unit sign of the formula should be directly after the formula (separated by comma), not in the preceding text. Punctuation marks (or their absence) at the end of the text before and immediately after the formula (after its unit if any) should be used in order to provide the role of the formula as a regular word in the sentence. Semicolon(s) should separate formulas without text between them. Colon may finish the text before the formula only if the text is a generalization for multiple formulas or if the sentence without the colon loses its meaning.
The sign of “algebraic” multiplication is the middle point “·” (hex code 00B7 or decimal code 183). Cross sign “×” (hex code 00D7 or decimal code 215) for “algebraic” multiplication should be used only to describe the size or for separation of the formula between lines. The “algebraic” multiplication “·” should not be used before and after alphabetic characters, braces, root signs. Signs of vector multiplication or operator algebra should be used according to the mathematics rules. The letter “x” instead of “×” is allowed only in a software code (as a last resort) or in results of a software.
References to a formula are allowed only after it. All numbered formulas should be referenced in the text of the manuscript.
For typing formulas MS Word formula editor, MS Equation or compatible by the result appearance can be used. Simple formulas can be printed by plain text preserving the same format as in the formula editor. It is not allowed to type one formula using pieces typed in different equation editors and/or text. For saving the manuscript size, small formulas without independent significance can be given in-line.
As an exception, it is allowed to use raster image for formulas or value designations in text if the size and quality of the image are correspond to standard formula (text font). A correct example is value designation, missing in standard fonts. In this case, please check carefully the font character table for absence of the designation.
The manuscript may contain minimum amount of formula derivations and intermediate results to explain clearly the article subject.
General comments on the figures and tables. Figures and tables may correspond to the width of column or page. In the first case, the objects may be put directly after the paragraph with reference to it. In the second case, the objects may be only at the beginning or at the end of a page, but after the first reference. Heading (number and name) for such object width may be print at whole page width. Some objects at the beginning or at the end of a page can be put one by one.
If a page contains many references to figures and tables, located in the following pages, these objects should be placed in the text in order of referencing. There are situations where certain objects occupy incomplete page and the next object is placed on the remaining page. The free space should be filled by the manuscript text (including references) if it can contain:
· at least the next 10 lines of the text including formulas;
· the rest of the manuscript to the end.
If this free space is not filled, it is recommended, if possible, to fill it by stretching the objects on the page, for example, by increasing the high of the table rows. Increasing of the interval between objects for 1...3 lines or adding one empty line between a figure and its name is allowed.

Tables. When dividing the table across pages, on the first page after the table head should be at least two lines. Above the table continuation, type "Table 1. Continued", "Table 2. Continued" and so on; over the table end print "Table 1. Ending", "Table 2. Ending" and so on. The divided table should contain a line with column numbers under the head of the first table part. This line should be repeated on other pages instead of the head. A similar line can be included to the non-divided tables only if the number(s) of columns is(are) referenced in the manuscript or the data is very important and the column numbers will be referenced for future works. If the manuscript contain single table, its number should not be printed: "Table."
Notes can be placed after the table without skipping a line. If there is one note, the paragraph begins with the word “Note.”. After that, the note should be printed in the same paragraph. If there are several notes, then immediately after the table there is a paragraph with one word "Notes:". The notes are written each in a separate paragraph, starting with a note number and finished with a point. Note numbers should be typed manually. There is one empty line after the note(s) before the main text.
The text in the table should be printed horizontally. In narrow columns, automatic or manual (ctrl + “-”) hyphenation can be used by the hyphenation rules. A column could not be so narrow that the hyphenation rules will be violated (division of a number is prohibited). Points should be avoided at the end of the table row and column headers. If a table subtitle continue the sentence of the row (column) title, this subtitle should be started with small letters. Otherwise, headings and subheadings may be started with capital letters. Diagonal cell division in head or outset is prohibited. Abbreviations in the table are allowed only if they are explained in the text before or immediately after the first reference to the table in the table notes, or in a note.
Table references: table 1, table 2, table 1, 2-5 or table. Non-breaking space (ctrl + shift + space) is recommended between the word “table” and the number.
Figures. Figures in the manuscript must be inserted in the text.
The figures should be placed after a paragraph referring to it or on the next page. The font size in the figures must not be less than 9 pt font in the text. It is not allowed to exceed the font size over 11...12 pt font in the text.
Authors should provide good readability of the figures after the press and in the electronic version of the Collection. It should be had in mind that readers within the resolution can enlarge an electronic version of the collection, which is published to the web. Therefore, small picture elements, invisible in printed version, may be visible in the electronic one. The optimum picture resolution is 200 … 300 dpi (at scale 1:1). It is recommended to use vector graphics or JPEG with lowest quality in which artefacts are imperceptible. It is recommended to cut figures as much as possible to avoid white margins around them. For raster images, it is recommended to cut in an image editor. If the picture is clipped in the text editor, it is recommended to compress the picture in this editor with the actual removal of cut parts in the document.
Coloured figures should be converted into grayscale or black and white. The results of simulation, thermograms etc. in colours may be accompanied by values in some points. It is possible to preserve the colour of the figures for the electronic version of the Collection. Printing of some colour pages is possible by prior arrangement with Editorial Board (please write in electronic letter).
Grouping of figures into one is possible using lettered signs belong to each individual part (above, at one side or below) or directly on it, if it does not interfere with perception. No bracket and point at the letters. It is possible to use tables with invisible lines.
Large figures should be divided into several ones with different numbers. If it is impossible, it is allowed, as exception, to continue the figure on the next page. Below the figure continuation instead of the figure name print “Fig. 1. Continuation” and (for the last part) “Fig. 1. Ending”. Reviewers and editorial board reserve the right to reject the decision of the author(s) and request the figure division.
It is prohibited to change the ratio of sizes of figures, if it causes deformation of fonts more than 10 % (example, example), deformation of shapes that important for understanding, and different thickness of lines at different angles.
Software code. Software code may be included only if without it understanding of the material is impossible. Instead of it, algorithms, flow charts etc. are recommended. The code should be printed as text, but designed as a figure. Detailed comments are recommended for readers who do not know the appropriate programming language. If necessary, the font size of the code can be reduced directly in the text, but not less than 9 pt.
Footnotes. Footnotes are used only for auxiliary information specifying which in the text violates the integrity of perception. Not allowed to replace references by footnotes. An example of necessary footnotes is an information about the authors, source, licensing terms of used material, if it is released under an open license with the requirement to specify additional information:
· in format that differs significantly from the requirements of bibliographic description;
· close to the material.
In the “Literature” and “References” sections, the source should be indicated in accordance with the standards of bibliographic description.
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